Quality Assurance. From farm to shop.

Database manual
Initial Registration

V\‘.\tkc\

QS. Quality
scheme for food.

Version: 15.03.2017
Status: ¢ Release



Quality Assurance. From farm to shop.

QS. Quality
scheme for food.

Index

1 Initial Registration .....ccciiiciiiiiiiimmssmsssssssssss s sssassssassssannsssnnsssnnnsnnnnnns 3
1.1. WelCOME PAg@ cciuuciumierninrnierniesansasassasassasassasassasassasassnsansnsansnsansnssnsnsnnsnsnnnnsnnnnsns 3
1.2. Data Privacy Statement.......ccccciiiiiiiii i i ir s sr s s ra s ra s ra s ra s ra s r s ranrannnnnnnnnn 3
2. Six Steps for Initial Registration .......cccviciiiiiciiiicirrissnss s rnse s srr s srrs s s rr s nnnnnns 4
2.1. Select the QS stage.....c.cciciimiiimirii s s s s s s s s a s ann s 4
2.2. Step 2: Entering the company’s data......cccccviimiinisinnssnnssrresrresrr e srre s rr s s s s rannas 4
2.3. Step 3: Entering data of the legal representative ........ccecverimirimierisernr s 5
2.4. Step 4: Entering data of a contact person and a crisis manager ..........c.ccreeeeraneens 5
2.5. Step 5: Entering location data .......ccoiciiiiiiinncinnssnnssrr e s s 6
2.6. Step 6: Entering the data of a location’s contact person and crisis manager

(oY 5 1o o 1= 1 7
3. Overview of your data and data storage........ccivvcriimnncinn s s sns s snnansnnns 7
R s o Yo ] o 8
5. Entering additional locations (optional) .....cccviriimiemiesmimsmss s s sssnsnannns 8

Please note: Do not click on the browser’s "back” button and do not click another button until the page
has been fully loaded (note your browser’s progress bar).

Version: 15.03.2017
Database manual Status: ¢ Release
Initial Registration Page 2 of 8



Quality Assurance. From farm to shop.

1 Initial Registration

1.1. Welcome page

http:/ /www.qgs-plattform.de

Click on initial registration

QS. Quality
scheme for food.

Database
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The QS database

Visitors to and users of the QS database have the following
options:

If you are already a scheme participant, you may log in here.

If you wish to become a scheme participant, select the new
registration function. It is possible to run a targeted search
for a scheme partner without needing to log in. The
authorized scheme participants are updated daily. Welcome
to the QS data world. You will find our database is a heavily
service-oriented and user-friendly platform. Should you
discover something that is not working or if you have any
questions, please take a look at our support page.

1.2. Data Privacy Statement

Read and accept the data privacy statement

Initial Registration: >

Click on initial
registration

Scheme Participant Website J
N\

Consumer Website

Qs-Blog J
N

Read and accept
the data privacy
statement

(*) = Pflichtfeld Continue with Stufe

Data Privacy Statement

when using the systam.

used.

The team at 5 Qualtit und Sicherhelt GmbH are pleased to note your interest in QS. Qualty Scheme for Food. .
The database installed at https:iigs-platform.info or hitps:/las-plattform.de, repsectively, is the data O
management hub for OS. Qualty Scheme for Food. which is why you are required to empioy our database

In the following we wil provide you with detailed information on the ways in which the data you provide wil b

I. Declaration of consent and right of objection
On the basis of your use of the database or the express consent you give by clicking on the indicated choice

Data privacy statement accepted (*) ]
New registration:
0n the following pages you have the opportunity fo register ystem participant

How does the new registration work?

For new registering in the QS system you have to pass six steps:

® 1. Step: Selection of the stage

® 2. Step: Enter the adress data of the company

® 3. Step: Enter the data of the legal agent
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2. Six Steps for Initial Registration
2.1. Select the QS stage

Close|Search: Feed r|Search: Agricult Wholesale, gl g/Deboning, Livestock Transport, Processing| Forgot password?

Select stage

Initial registration: step 1 from 6 - selection ot the stage

<k I Giose Contiaue win Filin momber ot Mext=

Stage
4, Coordinator agriculure/production

5, slaughtsringideboning

&, processing meat

7, retail food trade

&, retail food trads coordinator

11, wholesale/logistics frult, vegetables, potatoes
12, system coordinator

14, coordinator butchery

19, meat wholssals

22, coordinator logistics fruit, vegetables, potatoes

The following business types partitipate in the QS stheme vig 25, agrculture hatcheries

Note: The following business types participate in the QS scheme via coordinators and do
not register themselves:

Agricultural businesses/ Producers

Livestock transporters

Butcheries

Food retail branches

Small scale feed material producers and mobile feed milling and mixing plants
Legally independent food retailers with individual supply relationships can register
independently or participate via a coordinator.

2.2. Step 2: Entering the company’s data

Enter company data

Close|Search: Feed Sector|Search: Agriculture/Production|Search: Retail| Search: Wholesale, Slaudghtering/Deboning, Livestock Transport, Processing|Forgot password?

new registration: step 2 from 6 - entry company data

(*) = Mandatary [ <Back | Close | Continue with: Filin lagal representative IEEnter the
Name (4] company’s data
as-p
Street (=)
Fostal Code () City (%) Mext=
Post-office box Country (%) Deutschland (=]
Post-office box postal code Federal state () -
Business volume in euro (%) 0,00 Purchase tax-D
URL
Stage

B As the company data will be used in official documents and certificates, please ensure
that they are entered entirely and correctly in the database

= QS-ID (QS identification number): if your company has a global location
number (GLN) please enter it as the QS-ID, otherwise the system will assign you
a QS-ID

= Companies from outside Germany: please enter your turnover tax ID
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2.3. Step 3: Entering data of the legal representative

Enter Data of the legal representative Enter data of the
legal
Close|Search: Feed Sector|Search: Agriculture/Production|Search: Retail|Search: Wholesale, Slaudghtering/Deboning, Livestock Transpert, Processing|Forgot password? representative
new registration: step 3 from 6 - entry data of the legal agent
(*) = Mandatary [ < Back | Close | Continue with: Filin contact person Next>
Title (*) W, [=] Tite N'E'.'xt:"
First name
Last name (%)
Communication access user | |
Telefon Biro 1 "
Telefon Biro 2
Mobil
Fax
Email
Email 2
Email 3
Profession - EI
Language Deutsch [=]

B As the data of the legal representative will be used in official documents, please
ensure that they are entered entirely and correctly in the database

Contact data: telephone number and email address are mandatory

The access (log-in) data to the QS database will be sent to the email address of the
legal representative

2.4. Step 4: Entering data of a contact person and a crisis Enter a company’s

mahnager contact person and
crisis manager

Enter a company’s contact person and crisis manager

:| Continue with: Krisenmanager eingeben Next> Nead>

Mr. [=| Title Contact person is equivalentto legal representatlve‘

(alternatively :
Click

|Pnonsgmce1 l p conFact person is
equivalent to legal

Phone office 2 .
Mobil representative

Fax

Crisis manager is
E-ail Mr. [=] Titie C lentio )
EMail2 Icrfs‘s Temges Eq”fvaf” equivalent to legal
E-Mail 3 risis manager is equivalentto representative

or

| | complies to contact

Phone office 1 i
person
Phone office 2

Mobil
Fax
E-Mail
E-Mail 2
E-Mail 3

B Contact data: telephone number and email address are mandatory, mobil number is
mandatory for the crisis manager
B Contact persons and crisis manager are not given access to the database
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Interim step ONLY APPLIES TO RECOGNIZED STANDARDS

Interim step - select certification scheme Select certification

scheme
Close|Search: Feed Sector|Search: Agriculture/Production|Search: Retail| Search: Whaolesale, Slaudghtering/Deboning, Livestock Transport, Processing|Forgot password?
Inew registration: intermediate step - selection certification scheme
I <Back | Close | [Fitin tocation data ] Next>
Mext=
|certification scheme) as =] -
B QS is preset
B If your company is certified against a QS recognized standard, please change the
certification scheme:
= Click on the folder icon, select the certification scheme (example: feed sector)
® ac
B AMA
® EFRSC
H»  GMP+Int
%  OvocomBemefa
» as
% qualimat
= Enter the registration number and certificate runtime, if applicable.
Certification scheme |Gr'."| P+ Int. |E
Registration number |111l1| b4
- . Enter the
2.5. Step 5: Entering location data company’s location
data

Enter the company’s location data and select production scope and certification
body

Close|Search: Feed Sector|Search: Agriculture/Production|Search: Retail|Search: Wholesale, Slaudghtering/Deboning, Livestock Transport, Processing|Forgot password?

new registration: step § from 6 - entry location data

(%) = Mandatory [ <Back | Close | Centinue with: Fil I contact persan of location | [ hex

(alternatively: click
Location number Location data comresponds to company’s data on “Iocation data
. [ | corresponds to
. | | company’s data”)

Straet (*) [ |

Location number

Postal Code (] L lwo \ |
Post-office box [ couy(n  [Deutschiand =]
Post-office box postal code [ Federaistate (%) - [=]
URL [ |
Location Plan
Production scope
Production scope (*) D) deboning beef . veal, pork =
Cerfication body (%) [- =] . .
h Certification
B Please enter the location data entirely and correctly body

B If the location data corresponds to the company data, click on ,location data
corresponds to company’s data”
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B Choose production scope: click folder symbol
B Chosse certification body: click folder symbol

B Enter the location number or have it generated (depending on the QS stage):

Stage QS location number

B Slaughtering/deboning | Entering the company’s EU number or the VVVO

W Processing number for livestock transport companies,
respectively, in the location number field is
mandatory.

B A/l Other stages Please leave the field ,location number" blank, it
will be generated automatically

Recognition of @5-audit by third-party system is requested

Recognition of the QS ’:": W y
audit, if requested GMP+ Int. 0

Ovocom/Bemefa =

Please note If you wish to have your QS audits recognized by other standard owners,
please mark them (this only applies if a recognition agreement exists)

(Please note ONLY APPLIES TO RECOGNIZED STANDARDS: the certification body of
your certification scheme is preset as ,,ZZZ-certification body".)

(Please note: Companies of the feed sector can select multiple production scopes for
one location number; see chapter 5)

2.6. Step 6: Entering the data of a location’s contact person and
crisis manager (optional)

Enter the location’s contact person and crisis manager (optional)

B Contact data: telephone number and email address are mandatory, for the crisis
manager also the mobile phone number

B Some of the QS circulars will be addressed to the contact person’s email address

B Contact persons and crisis manager are not given access to the database

3. Overview of your data and data storage
If you click “"Next” after step 6, you will see a summary of your entered data.

B If you wish to change data, click on ,Back™ (you can also adjust data any time after
the registration process is completed.)
B Save the data by clicking , Next"

Registration completed

Database manual
Initial Registration
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Enter production
scope

Enter certification
body

Enter QS location
number
respectively have it
generated

(optional: mark
recognition of QS
audit by third-party
system, if requested)

Mext=

(Optional) Enter
the location’s
contact person and
crisis manager

MNext=

Summary

For change of data
| < Back |

Save with

| Nexts |
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4. Support

We are happy to
We are happy to help you if you have any questions. help you!

You can find the QS support here:

http:/ /www.q-s.de/qs-scheme/scheme-participant-database.html

5. Entering additional locations (optional) (optional) Enter
.. . . .. . . additional locations
Enter additional locations during initial registration process during initial
registration
During the initial registration process you can enter additional locations by clicking process

»~enter an additional location” in step 6. You can also enter additional locations any time

after the registration process is completed.

Mext=
Continue with: MNexts
Enter an additional location
Feed sector: Geographically identical locations (entering data by using an
allocation number) (optional) Enter further
locations: feed

Companies in the feed sector may enter multiple production scopes for one location sector

address (e.g. compound feed and feed production in a geographically identical location).
You can use a so called allocation number during the initial registration process to
allocate production scopes to locations. This allocation number is only relevant during
the initial registration process. Locations with identical allocation humbers will be
assigned identical location numbers generated by the database.

new registration: step 5 from 6 - entry location data

(*) = Mandatory I <Back ] T Close Continue with Fil in contact person of location Next>
[ transfer data from previous location’s data Location data corresponds to company’s data
Name (*)
allocation number for identical locations. {only relevant for registration assistant) (*) 2
Streat ()
Postal Code (*) City (*)
Post-office box Country (%) | Dettschiand =
Post-office box postal code Federal state (*) | - [=]
URL
Location Pian
Production scope (*) | 70) additive and premix production =
Cerfication body (*) | |ﬁ
Recognition of GS-audit by third-party system is requested
Alc [a]
GHP= Int B
OvocomBemefa B

QS Qualitdt und Sicherheit GmbH
Managing Director: Dr. H.-J. Nienhoff Lo
SchedestraBe 1-3, 53113 Bonn Version: 15.03.2017
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